
	

	

 

October 15, 2020 

 

 
Dear Westminster Families, 
 
During these challenging times, we are currently providing both in-school instruction and 
home-based instruction to the students of WCCS.  With that said, we do our best to 
support the students of WCCS with the online instructional opportunities that our staff is 
providing. As we approach the end of the first marking period, I think it is important that 
we take a moment to review the expectations we have when utilizing our online 
platforms.    
 
The following guidelines have been designed to help Zoom meetings go smoothly for 
all: 

WCCS ZOOM GUIDELINES 
 
Zoom is an online tool or application that allows video and audio communication to groups. 
The purpose of using Zoom with the children in our classes is to enable face to face 
interaction during virtual instruction.  

Teacher Safety Steps: 
To ensure that only class members can join, teachers are using the ‘waiting room’ feature for 
their Zoom sessions. This means that the teacher has to ‘admit’ each student into the 
meeting. Therefore, it is important that students use their names and not nicknames as their 
screen names. Teachers can also control student microphones and who can share their 
screen when necessary.  

Expectations for Students:  
• Students need to ensure their device is fully charged or plugged in on a daily basis. 
• Students should be dressed appropriately for their Zoom sessions just as if they were 

attending school in-person. 
• Once students have clicked on the Zoom link, they will go into a “waiting room.” Their 

teacher will allow access to the session. Students will know when this has happened 
because they will be able to see others on their screen. 

• Classes have a set start time. Students may not be admitted if they are more than 15 
minutes late. Admitting students during instruction becomes too disruptive for the flow 
of the session and for the teacher running it. All teachers have office hours at the end 



of their day and are willing to catch a student up during that time. 
• We encourage students to have their volume turned up and their cameras on. Seeing 

and hearing our students helps build our school community.  During assessments 
cameras are expected to be turned on to ensure an accurate reporting of your child's 
effort.  

• Students may need help to get ready for the Zoom meeting, but after that, students are 
expected to work independently with their teachers. 

• Teachers look forward to having students participate during Zoom sessions. However, 
teachers have to manage working with multiple students and multiple screens at a 
time. Please be patient and respectful. 

• At times, students will experience glitches or a lagging video, this can be frustrating, 
but is expected so please be understanding. 

• If a student needs to leave the meeting for some reason, they should let the teacher 
know by sending a message in the chat.  

• Please do not use photography or any recording equipment during the Zoom session. 

Expectations for Parents: 
• Once your child is set up for their Zoom meeting, please allow them to attend the 

session by themselves, as would happen with an in-person classroom session.  While 
we appreciate parental support, we can best support your child when we know what 
they can do independently (especially during assessments). 

• Please try to have your child set up for their Zoom sessions in a space where there will 
be minimal disruptions and distractions. 

• Please refrain from using inappropriate language while your child is in a Zoom 
session.  The other students in the session can hear if the microphone is not on mute. 
If this happens you may be removed from the class for a period of time.  Please 
remember that the television and any music can also be picked up by the microphones 
and can be distracting for the session. 

• Please do not use photography or any recording equipment during the Zoom session. 

Technical Difficulties: 
If you have questions or concerns about your student’s use of online tools or if you are having 
any technical difficulties, please contact your child’s teacher.  The teacher will offer support or 
she/he will send the information to our technology coordinator so that we can help provide the 
support necessary to help your child succeed. 

We appreciate your support during this challenging time. We are working very hard to 
keep our students engaged and supported.  Please take a moment to thank your child’s 
teachers… they are working harder/longer hours than they would if school were fully in-
person.  We miss the sounds of ALL our students in the hallways and look forward to 
eventually seeing everyone back in school! 

 
With Pride, 
  
 
 
Robert Ross 
Principal	


